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KENTUCKY VETERANS SAM’S 
2013 

Standard Operating Procedures 
 

CHAPTER OPERATING PROCEDURES 
 
Section 1 As Chartered by the Good Sam Club, this Chapter shall be known as Kentucky 

Veterans Sam’s and was organized on September 28, 2012.  The Chapter shall 
recognize the Good Sam Club's Constitution and Bylaws as their ultimate body of 
law. 

Section 2 All members of this Chapter must be on Active Duty or honorably discharged 
veterans and members in good standing with the Good Sam Club, and must annually 
report their Club membership number and expiration date to the Chapter Secretary, 
as evidence thereof. 

Section 3 Meetings shall be held at the Kentucky Samborees and the Chapter president at 
his/her discretion may call special meetings.  Chapter members present at an 
officially called meeting will conduct the business required at that meeting.  A 
simple majority vote will be required to approve any matters brought before the 
chapter.   

Section 4 Chapter meetings are to be conducted using the following general guidelines: 
 

1. Call to order with Prayer 
2. Pledge of Allegiance 
3. Roll Call 
4. Opening Ceremonies 
5. Introduction of guests 
6. Reading and/or approval of minutes of the previous meeting 
7. Treasurer’s report 
8. Correspondence 
9. Report of committees 
10. Old business 
11. New business 
12. Announcements 
13. Closing Ceremonies 
14. Adjournment with Prayer 

 
Section 5 Initial Chapter dues are $25.00, and $10/year thereafter. Dues are to be paid to the 

Chapter Treasurer annually before the end of the calendar year. Changes to Chapter 
dues shall be established by a simple majority vote of Chapter members present. 

Section 6 New applicants must be able to produce a DD214 (Report of Separation) or 
retirement ID card attesting to his/her status as a veteran, if requested, before 
submitting application. Chapter dues are payable upon submitting application. 

Section 7 The following Chapter offices will be elected at an Annual or Bi-annual Chapter 
meeting and will hold office for two (2) years; President, Vice President, Secretary, 
Treasurer, Chaplain, and Sergeant at Arms and Wagonmaster. The office of 
Secretary/Treasurer may be held by one person. Likewise, the office of Sergeant at 
Arms and Wagonmaster may also be held by one person. 
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Section 8 Nominations will be accepted in September, and elections shall be held in October at 
the Kentucky Fall Samboree. New officers will take office the following January. 

Section 9 Vacancies – In the event of the resignation or removal of a Chapter Officer, the 
Senior Chapter Officer may appoint a pro-tem officer to fill the vacancy until the 
next scheduled election or until a special election can be held. 

Section 10 All disbursements from the Chapter treasury shall be by check, signed by the 
Treasurer or Chapter President.   

Section 11 A committee will be appointed by the President to audit the accounts of the 
Treasurer at least once annually and submit their report of findings to the 
membership.  It will be carried out regardless of whether the Treasurer is re-elected.  
The outgoing and incoming Treasurer will participate in this annual audit.  Special 
audits may be initiated by the President. 

Section 12 If the Chapter should decide to disband, all monies still left in the Chapter treasury 
shall be distributed to a Veteran’s Charitable Organization of the Chapter’s choosing 
after all debts are paid. 

 
CHAPTER DUTIES 
 
President: Presides at all meetings; appoints all committees, supervises all Chapter activities;     

and shall represent the Chapter as a member of the State Committee at all State 
Committee meetings.  The President at his/her discretion may appoint a member in 
good standing to represent him/her at the State Committee meetings. 

Vice-President: Conducts meetings in the absence of the President, and coordinate committee 
activities  

Secretary: Records the minutes of all Chapter Meetings. The Secretary shall maintain the 
official Kentucky Veterans Sam’s Chapter roster.  The Secretary will mail or 
electronically submit a new roster to the State Director annually. 

Treasurer: Shall have custody of all funds, securities, and assets of the Chapter. The Treasurer  
shall be responsible for keeping full and accurate accounts of all receipts and 
disbursements, and shall report to Chapter members all such receipts and 
disbursements at scheduled chapter meetings.  The Treasurer will send a new roster 
along with the state fees to the State Treasurer each year. 

Sgt at Arms:    Shall maintain order and assure business meetings are conducted in an orderly 
manner. 

Wagon Master:Shall select and book campgrounds if meetings are scheduled outside of Samborees. 
 

Chaplain:  Shall be in charge of conducting the moral business of the chapter. 


